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View swapped shifts

1 Click the "Dashboard" icon.
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2 Click "Filters"

3 Click "Shift Status"
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4 Click "Swapped"

5 Click on a "Swapped" shift to view the details.
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6 Click "Activity"

7 You can see both when the "Swap (was) Initiated" and when it was "Swapped"
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8 Click the "Schedule" icon.

9 Click on "Filters"
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10 Click "All Shift Statuses"

11 Click "Swapped"
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12 Click on the "Shifts" page icon.

13 Click "Shift Status"
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14 Click "Swapped"

15 Click on the Date to view details of the "Swapped" shifts
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